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ITPABUJIA
BHYTPEHHEr0 TPYJ0BOr0 Pacnopsiaka B
KomnuexcHom uenTpe counanbnoro o6eny:knBanns nacenenusi Crnacckoro paiiona ITensenckoii od1acTu

Hacrosuwee ITonoxerne perynupyer B KLICOH Cnacckoro paiioHa (nanee o TeKkcTy — «paboTonaTeNby) NIOPSAIOK
NpHeMa ¥ yBOJIbHEHHs pabOTHHKA, OCHOBHbIE 1IPaBa, 06S3aHHOCTH M OTBETCTBEHHOCTS paboTHHKOB U paGoTomaTels,
PexuM paboThl, BpeMs OTABIXA, @ TAKXKE MEPbI MOOLUIPEHUS U B3bICKAHMUS, -

1. IIPKEM HA PABOTY, IIEPEBOJI HA JIPYT'VIO JOJDKHOCTD U VYBOJIbBHEHUE

1.1. Tlpuem Ha paboty B KLICOH Cnacckoro pationa TNIPOM3BOANTCS HAa OCHOBAHWH 3aKJIOYEHHOTO TPYAOBOTO
JI0roBopa.

1.2. Tlpu 3axmoyeHuHu TpyI0BOro 10roBopa paGoToxaTeNb 06s3aH noTpeGoBaTh OT MOCTYNAIOLIETO:

~ TPYAOBYIO KHIXKKY, 32 UCKIIIOYEHHEM Clly4aes, KOTia TPyAOBOIl I0roBop 3aKmoyaeTcs BIIEPBbLIE WM PaOOTHHK
TOCTYNaeT Ha paboTy Ha YCJIOBHSIX COBMECTHTELCTBA,

— MACMopT WIK HHOI OKYMEHT, YI0CTOBEPAIOLIHIt INIHOCTS,

— JHMIUVIOM WM MHOH JNOKYMEHT O MONyYyeHHOM o06pa3oBaHuy (MOJHOM MM HETOJIHOM) W/WIM JOKYMEHT,
TNIOATBEPKAAIOLINI CIEUMATEHOCTD WM KBATH(HKALIHIO,

— CTPaXOBOE CBUAETENLCTBO rOCY1APCTBEHHOTO NMEHCHOHHOTO CTPAXOBaHMS;

— AOKYMEHTDbI BOMHCKOTO y4€Ta — VISl BOGHHOOGA3aHHbIX M JIHLI, MOAIEKALUUX MPU3BIBY Ha BOEHHYIO CITyK0Yy.

ITpu 3akmoyeHnn TPy IOBOTO KOrOBOpPA BrEPBbIE TPYAOBAs KHIKKA 1 CTPaxoBO€ CBUIETENLCTBO rOCYAaPCTBEHHOTO
TIEHCHOHHOTO CTPaX0OBaHHUs1 0(hOPMIISIOTCS paboToaATENIEM.

B uensx Gosnee mosHON OLEHKN NPO(ECCHOHANBHBIX M JEOBbIX KAYECTB NPHHUMAEMOro Ha paboTy paGoTHHKa
paboTonaTeNnb MOXET MPENOKHTb €My TIPEACTABUTS KpaTKyro NHCbMEHHYIO XapaKTepUCTUKY (pe3ioMe) BBIMONHSIEMO
panee paboTl, IPOBEPUTL yMEHHE MOJb30BATLCA OPITEXHUKOIA, paboTaTh Ha KOMMBIOTEpE U T.I.

ITpuem Ha paboty opopmisieTcs NpukasoM, KOTOPbIil 06bABIAETCS PabOTHUKY MOA PACMHCKY B TPEXAHEBHBIY CPOK
CO JIHsI MOAMHCAHHS TPYIOBOTO JOrOBOPA.

Ipu paktiyeckom nomyuieHnn paboTHuKa K paGoTe paboronarens 06s3a1 0POPMUTB C HUM TPYLOBOI JIOTOROD B
MMCBMEHHO hopme He Mo3aHee TpeX AHeH Co AHs (aKTHUECKOro Z0MyweH s paboTHHKa K paboTe.

1.3. Ipu nmoctynnenun paGoTHiKa Ha PaGOTy MM MEpPEBOAE E€ro B YCTAHOBJIEHHOM TMOPSIAKE Ha IPYrylo paGoTy
paboronarenb 0653aH:

— O3HaKOMMHTb €ro ¢ MopyueHHOH paboToii, YCIOBUAMH M OMIATON TPYyHA, PA3bICHUTE paboTHHKY ero npaBa M
00513aHHOCTH;

— O3HakomuTh ¢ TlpaBunamu Tpynosoro pacnopsinka (mosoxeHuem) u APYTUMH JIOKaJbHBIMH HOPMaTHBHBIMHU
aKTamu;

— MPOBECTH MHCTPYKTaX MO TEXHHKE GE30MacHOCTH, NPOM3BOACTBEHHOI CAHHTApHH, NPOTHUBOTIOKAPHOIT OXpaHe u
APYTHUM NpaBUam OXpaHbl Tpyaa, H 00 0GSA3aHHOCTH MO COXPAHEHHIO CBEAEHMI, COCTABSIOLIIX KOMMEPYECKYIO I
cnyxeOHyIo TaiiHy OGLiecTBa, H OTBETCTBEHHOCTH 32 €€ PasryialleHue Wik nepeaavy Apyrum JHLam.

1.4. TlepeBon paGoTHMKA Ha HOBYIO JOJKHOCTD oopmasiercs npukasom pykosoactsa KLICOH Criacckoro paiioHa
C MHUCBMEHHOTO cornacHs pabOTHWKA M TMOANHCAHHEM NOMOJIHHTENBHOTO COLMALIECHHS K TPYAOBOMY JOrOBOpPY, B
KOTOPOM OMHCLIBAIOTCS HOBBIE YCIOBHS TpyAa pabOTHHKA, @ TAaK)Ke MOTYT BHOCHTbCS M3MEHEHHS B Jpyrue yciaoBus
TPYAOBOTO IOTOBOpA.

1.5. Tlpekpaiienne TpynOBOrO AOrOBOpa MOXET HMETb MECTO TONBKO O OCHOBAHHSM, MPELyCMOTPEHHbIM
TPYIOBbIM 3aKOHOAATENBLCTBOM.

PaboTHIK nMeeT npaBo pacTopryTh TpyAOBOi HOrOBOP, 3aKMIOUEHHDIH Ha HEOMNpeNEeeHHbII CPOK, MUCbMEHHO
npenynpeaus 06 3ToM paboToaaTess 3a ABE HEAeH.

[To ucreuennn ykasanHoro cpoka MpeaynpexneHis 06 yBOIbHeHHil paGoTHHK BnpaBe mpekpaTuTh paboty, a
paGoTozxatens 06s3aH BbIAATh €My TPYAOBYIO KHIKKY M NPOM3BECTH C HUM Pacuyer.



ITo norosopennocTn Mesxmy paGothuKoM 1 aIMHHHCTPaUKen TpYAOBOIi JOTOBOP MOXKET ObITh PacTopruyT B cpok,
0 KOTOPOM MNPOCHT pabOTHHK.

CpouHslit TpynoBoii KOroBOp MOXKeT GBITH PacCTOpPrHyT Mo MHHUHMATHBE PaGOTHMKA, MO COrNALICHHIO CTOPOH H
HHBIM OCHOBaHUSIM, NpeaycMoTpeHHbIM TK P,

Ipexparuenue TpynoBoro Aorosopa opopmusiercs npukasom mo KLICOH Criacckoro paiioHa.

JIHEM YBONIbHEHHSI CUMTAETCS MOCTETHUH AeHb paboTsI.

2. OCHOBHBIE ITPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTb PABOTHUKOB

2.1. PaBoTHHK HMeeT NpaBo Ha:

~ IPEROCTaBICHHE eMY PAaOOTEI, 06YCIOBIEHHOI TPYIOBbIM JIOTOBOPOM;

— pabouee MecTo, cooTBeTCTByIOLIEE YCIIOBHAM,  MPENYCMOTPEHHBIM  TOCYAAPCTBEHHBIMK CTaHAapTaMH
OpraHu3aluu 1 6€30MacHOCTH Tpyna;

— CBOCBPEMCHHYIO U B MOJIHOM O0beMe BBIMIATY 3apaGoTHON MiaThl B COOTBETCTBHH CO CBOEH KBaiH(HUKalHeEH,
CJIOXHOCTBIO TPy /1A, KONMYECTBOM M KAYECTBOM BBITONHEHHOL] paborsl;

— OTABIX, 00ecneuyMBacMblii  YCTAHOBIEHHEM HOPMaJIBHOH  MPOJOJIKHTENBHOCTH pabouero  Bpemenw,
TPENIOCTABNICHHEM €XEHEeIbHBIX BBIXOJHBIX MHEl, Hepabo4uX MpasIHUYHBIX NHEH, OMMauMBAEMBbIX €)XKETOHBIX
OTILyCKOB;

— NOJIHYIO ROCTOBEPHYIO MH(OPMALHIO 06 YCIOBHAX TPyZa ¥ TpPeGOBAHUAX OXPAHBI TPYZa Ha pabouem Mecre;

— TPO(ECCHOHANBHYIO MOATOTOBKY, NIEPENIOATOTOBKY M MOBBIIIEHHE CBOEii KBanu(pukauMu B  nopsake,
YCTaHOBJIEHHOM 3aKOHOATENbCTBOM Pd;

~ Y4acTHE B yNpaBJIeHHH OPraHU3aLKeli B IPeayCMOTPEHHBIX 3aKOHONATeNbCTBOM PO (opmax;

— BEACHUC KOJUIEKTUBHBLIX NEPETOBOPOB M 3aKMOYEHHE KOJICKTHBHbIX AOrOBOPOB M COIJIALIEHHiT Yepe3 CBOMX
TNpEACTaBUTENEH, a Taloke Ha HHPOPMALIHIO O BBITIOTHEHHH KOJIIEKTHBHOTO IOTOBOPA, COMJIALIEHHIT;

— 3alLUTY CBOMX TPYNOBLIX MPaB, CBOGO H 3aKOHHBIX MHTEPECOB BCEMH HE 3ampelleHHbIMU 3aKOHOM crnocobamuy;

— BOSMELICHHE Bpea, NMPUYMHEHHOTO €My B CBSI3H C HCTIONHEHHEM MM TPYNOBBIX 00S3aHHOCTEH, H KOMMIEHCALMIO
MOPpabHOTO BpeAia B NOPsIAKE, YCTAHOBJIEHHOM 3aKOHOAATEN bCTBOM P®;

— 00s3aTeNbHOE COLMANbHOE CTPaXOBaHKe B Cllydasx, NpenyCMOTPEHHbIX 3aKOHOAATELCTBOM PD.

2.2. Pa6otauku KLICOH Cnacckoro paifoHa nOJKHBI: :

— I0GPOCOBECTHO BBIMOMHSATH CBOU TPYAOBbIE 0GA3aHHOCTH, CBOEBPEMEHHO M TOUHO BBIMIONHSTE BCIO MOPYYEHHYIO
paboty, He momyckaTh HapyieHwuii CpOka BBIMONIHEHHs 3ajaHKM, UCIIONB30BATh BCE paGouee Bpems Mo Ha3HayeHHio,
BO3NICPKMBATECA OT NEHCTBHM, OTBIEKAIOMWMX OT BBIMONHEHUS NPAMBIX TPYNOBBIX O00S3aHHOCTEH, COGIIOAATD
TPYAOBYIO NUCUMTITMHY M NPABHJIA BHY TPEHHETO TPYIOBOTO pacropsika;

~ YJy4qllaTb KauyecTBO paGoThl, MOCTOSHHO MOBBIATH CBOIf NpopeCcCHOHANBHLIN 1 KYJIBTYPHBIH ypOBEHB,
3aHUMATbCsl CaMOOOpa3OBaHKUEM;

~ MOMIEPKUBATL YHCTOTY M MOPSAOK Ha CBOEM paboyem MECTE, B CJTY)KEOHBIX U APYTHX MOMELIEHHSIX, cobmopats
YCTAaHOBNEHHbIH  MOPSAOK ~ XPaHEHHA JOKYMEHTOB i MAaTepHallbHBIX  LEHHOCTEN,  COBMIOIaTh TIOpSIIOK
ZeJIONPOU3BOACTBA;

— 3(pexTHBHO MCIONB30BATE TEPCOHANBHBIE KOMITBIOTEPBI, OPITEXHUKY U Apyroe 060pynoBaHue, 3KOHOMHO M
PALMOHANEHO  PAacX0NI0BaTh MaTepHallbl M JHEPrHIo, WHBEHTapb ¥ 1pyrue MaTepuasibHble pecypchl, HepexHo
OTHOCHTBCS K HMYLIECTBY paGoTOaaTENS;

— cobJofaTh HOPMbI, MpaBuia M MHCTPYKUMH MO OXpaHe Tpyxa, NPOM3BOACTBEHHYIO CaHWTapHIO, TNpaBHia
NPOTHBONOXapHOH Ge30macHoCTH;

— HE pasriawath kak B Poccum, Tak u 3a pyGexom CBEACHWH, MOJIYYeHHBIX B CHIlY CIlyXkeGHOTO MOSOKEHHs H
COCTaBJAIOLIMX KOMMEpUeCKyto (CiyxeGHyio) TaliHy, pacnpocTpaHeHHe KOTOPOIl MOXET HaHeCTH Bpen KIICOH
Criacckoro paifoHa 1/unu ero paGoTHHKaMm;

— BBINOJIHATE MHBIE 00S3aHHOCTH, MPEYCMOTPEHHbIE TPYIOBBIM 3aKOHOAATENLCTBOM P,

2.3. Kpyr o6s3anHocTeli, KOTOPBIC BBIMONHSAET KaXAblH paGOTHHK, MO CBOEH CMeLHAIbHOCTH, KBaNH(pUKaLHH,
AOJKHOCTH, OMPEAENAETCS TPYAOBBIM JOrOBOPOM W/MAM NOIKHOCTHOI HHCTPYKLHEH.

2.4. OTBETCTBEHHOCTh PabOTHHKA KLUCOH Cnacckoro paiiona.

Pa6orhuk KLICOH Crnacckoro paiiona  o6s3aH BO3MeCTHTH paboTonaTenio npuUMHEHHBIIH €My npsMoii
ReHCTBUTENbHBIN yiep6. HenmonyyeHusle n10X0 15! (ymyweHHas Bbiroaa) B3bICKaHHIO ¢ paGoTHuka He momnexar. Iox
NIPAMBIM JCHCTBUTEJIBHEIM YILEPOOM MOHMMaeTCs PEATLHOC YMEHBLIEHHE HAMYHOTO MMYLIECTBA paGOTONATENs 11U
YXYAUCHHE COCTOSHMA YKa3aHHOTO WMYIIECTBA (B TOM 9HCIe MMYILUECTBA TPETbUX JIML, HAXOLSLIErocs vy
pabotopatens, ecnu paboTomartens HeceT OTBETCTBEHHOCTb 3a COXPAHHOCTb 3TOro HUMYLIECTBA), a TaKxKe
HEOOXOAMMOCTb s paGoTonarens MPOU3BECTH 3aTpaThl JHGO MINMIIHME BBINAATHI Ha npuobpeTeHue uaH
BOCCTaHOBJIEHHE MMYILECTBA.

PaGoThuk Hecer matepuanbHyio oTBeTCTBEHHOCTE KaK 3a NpAMOH AEHCTBHTENbHBIN ylueps, HETMOCPeCTBEHHO
NPUYMHEHHBIIT UM paboTonaTeNto, Tak U 3a yuep0, Bo3HHKLWHIT y paGoTonartens B Pe3ynbTaTe BO3MELIEHHs UM yiuep6a
HHBIM JILIAM.

3. OCHOBHBIE [TPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTbL PABOTOJIATEJIS
3.1. Paboronarens umeet npaso:



— 3aKJIK0YaTh, U3MEHSATL M PacTopraTh TPYJOBbIE JOTOBOPHI C PaGOTHHKAMU B TIOPANKE W Ha YCIIOBUSX, KOTOpbIE
YCTaHOBJIEHbI 3aKOHOATENBCTBOM PD;

— BECTH KOJLICKTHBHBIE NIEPETOBOPI H 3aKII0YaTh KOJUIEKTHBHBIE 10TOBOPBI;

— NOOLUPATH PaGOTHAKOB 32 N06POCOBECTHBII ek THBHBII TPYL;

— TpebGoBaTh OT PaGOTHUKOB HCIIONHEHHS UMU TPYHOBBIX 00S3aHHOCTEN M GEPEKHOr0 OTHOIICHHUS K HUMYLIECTBY
paboTozatens u Apyrux paGoTHUKOB, COGIIOAEHUS TPaBHII BHYTPEHHETO TPYNOBOTO PAacropsaka OpraHu3aLuu;

— TIpUBNIEKaTh pabOTHHKOB K MMCLMILIMHADHON M MATepHanbHON OTBETCTBEHHOCTH B TNOpsIIKE, YCTAHOBJIEHHOM
3aKOHOAATENLCTBOM PD;

— NIPMHUMATb JIOKaJIbHbIE HOPMATHBHBIE AKThI;

— €03/1aBaTh 06beAMHEHNs paboToaTeNell B LeIX MpeaCTABUTENBCTBA 1 3alUUTBl CBOUX MHTEPECOB W BCTYNATh B
HUX.

3.2. PaboTonarens 06s13aH:

— CO6TI0aTh 3aKOHOAATENBCTBO O TPYAE, JOKATbHbIE HOPMATHBHBIE aKTbI, YCIOBHS TPYIOBBIX 10TOBOPOB;

— MPEROCTaBNATE PaGOTHHKAM paGoTy, 06yCIOBNEHHYIO TPYZIOBBIM IOFOBOPOM;

~ TPaBUJILHO OpraHW30BBIBATh TPYA PaGOTHHKOB Ha 3aKPEIUICHHBIX 33 HHMH pabounx Mecrax, obecrieyus
HEOOXOAMMBIMH  MPUHAMIEKHOCTAMH 1 OPITEXHHKOM, CO3maBast 3H0pPOBBIE M Ge30macHbie YCIIOBUSL  Tpyna,
COOTBETCTBYIOLHE MpaBUIIaM MO OXpaHe Tpyna (TeXHUKe Ge30MacHOCTH, CaHUTapHBIM HOPMaM, MPOTHBOMOKAPHBIM
npaBuiIam);

— obecrieunBaTh CTPOroe CoGIONEHHE TPYIOBOI AHCLMILIMHBI, OCYIIECTBJIATL OPraHM3aLUMOHHYI0 paGoTy,
HAaNpaBJICHHYIO Ha yCTPaHEHHE MOTEPb PaGOYEro BpeMEHH, MPUMEHATH MEDBbI BO3/ICHCTBHS K HAPYWIMTENAM TPYLOBOIf
JVCLUIUIHHEI;

— CO0MIOAaTh OrOBOPEHHBIE B TPYAOBOM norosope u Ilonoxkenun o6 omnate Tpyma u NPEMHUPOBAHUU YCIIOBHS
OTNaTel Tpya, BbIAABATH 3apabOTHYIO MIATY B YCTAHOBJIEHHBIE CPOKH;

— Cnoco0CTBOBaTh  paGOTHMKAM B  MOBBILEHHH MMH  CBOEi KBaJU(UKALHMH, COBEPLICHCTBOBAHUM
NPO(ECCHOHANBHBIX HABBIKOB MyTEM HATPABJICHUS Ha KYPCBI ¥ TPEHUHTH;

— obecneynsath GBITOBbIEC Hy /bl PAGOTHHKOB, CBA3AHHBIE C HCTIOJIHEHHEM UMHU TPYIOBBIX 0053aHHOCTEIH;

— OCYIIECTBJIATE 0653aTENbHOE COLMAIBLHOE CTPAXOBAHHE PabOTHHKOB B MOpPAIKE, YCTAHOBIEHHOM (enepanbHbIMU
3aKOHaMu;

— BLITOJIHSATE MHbIE 0043aHHOCTH, TPE/lyCMOTPEHHBIE TPYIOBBIM 3aKOHONATEILCTEOM PaD.

3.3. PaGoTopatenb, OCYIECTBNAA CBOM 00513aHHOCTH, CTPEMHUTCA K CO3LAHMIO BBICOKOMPO(ECCHOHANBHOTO
paboTocnocoGHOro KOIIEKTHBA, PA3BUTHIO KOpIOPaTHBHBIX OTHOLUCHHIT Cpef PaGOTHHKOB, UX 3aHHTEPECOBAHHOCTH
B PasBUTHH U ykpemienun aearenbHoct KLICOH Crnacckoro paiiona.

3.4. OTBeTCTBEHHOCTHL paboTOAATENSI. :

PaGotonatens o6s3an B cayuwasix, YCTAHOBJIEHHBIX 3aKOHOZATENLCTBOM P®d, BO3MECTHTH paboTHHUKY He
TOJIY4EHHbIH UM 3apabOTOK BO BCEX CIIy4asX HE3AKOHHOTO JIMIIEHUS €r0 BO3MOYKHOCTH TPYAUTBCA.

Paboronarens, npuuuHuBLIKi yinep6 UMYLIECTBY pabOTHHKA, BO3MEILAET ITOT YIEpE B MONHOM 0GbeMe.

IIpu Hapymienun paGoTonareneM yCTaHOBIEHHOTO CpoKa BBITLIATbI 3apabOTHOM MaThl, OIUIATHI OTIYCKA, BBIMIAT
NP YBONILHCHUH W APYTHX BBIMIIAT, MPUYUTAIOLIMXCS paGOTHUKY, paGoToxaTeNb 06s3aH BBITUIATUTb UX C YIJIATOM
TNPOLICHTOB (IEHEKHON KOMIEHCalH) B pasMepe He HWXE OIHOM TPeXcoTol NeHCTByIowWwel B 3TO BpeMsl CTaBKU
peduHancuposanus LieHTpanbHoro Ganka PD oT HeBBIMIAYEHHLIX B CPOK CYyMM 3a KaXKAblil J€Hb 3aA€pXKKH HaYHHAs
CO CIICAYIOLLETO IS MOC/E YCTAHOBJIEHHOTO CPOKA BBIILIATHI N0 A€Hb (PaKTHUECKOro pacueTa BKIIOYHTENLHO.

MopanbHblit Bpen, NpUYMHEHHbINH PabOTHHKY HENpaBOMEPHBIMU NEHCTBHSIMH MM Ge3geHCcTBHEM paboronaress,
BO3MELLAeTCS pabOTHHKY B IEHEXHOM (hopMme B pasmepax, ONpEeNeIAEMBbIX COralleHHeM pabOTHHKA H paGoTonaTes.

4. PABOYEE BPEMSI I BPEMSI OT/IbIXA

4.1. B COOTBETCTBHH C HEICTBYIOLINM 3aKOHONATENbCTBOM ans padoraukos KLICOH Cracckoro paiiona pabouee
BPeMs — MATHIHEBHas pabouas HEAeNs MpPOMOIKHTENLHOCTBIO 40 4acoB 'c ABYMsl BBIXOAHBIMH OHAMHU (Cy660Ta 1
BOCKDECEHbE).

V pabotonarens ycraHaBiauBaeTcs HOPMHPOBaHHbIN pabounit nexs ¢ 8.00 (8.30) mo 17.00 (17.30).

ITo npukasy pykoBoxcTa paGoTomarens TIpH HAJIMYUM  NPOU3BOIACTBEHHON HEOOXOAMMOCTH MO MOKAAMHON
PykoBoxuTes oTAena (Ciy:KGbl), COrNACOBAHHOI C PAGOTHHKOM, K OTHENbHBIM COTPYIHHKAM MOET MPUMEHSTHCS
CYMMHPOBaHHBIH y4eT paboyero BpeMeHH, C TeM UTOGbI NPONOIDKUTENLHOCTh PAGOYEro BPEMEHH 3a yueTHBIH MepHos
(MecsL, KBapTaT) He MpeBbILIAa HOPMAIBHOTO YHC/a pabounx 4yacos.

4.2. OGeneHublii mepepbie — 1 wac (B nepuon ¢ 13.00 no 14.00). B apyroe Bpems o6eneHHBIif TNIEpephIB
UCIIO/Ib30BATh HE pa3pellaeTcs. YYeT Hauana ¥ OKOHYaHHsS 00eIeHHOro NEPEPBIBA BEAETCA C MOMOLIBIO CHCTEMBI
aBTOMAaTHYECKOr0 KOHTPOJIsS BPEMEHH.

ITepepbiB He BKIOYaeTcs B paGouee BpeMs 1 He OMIAYHBACTCA. PaGoThuk moxer ucnons3osats ero mo CBOEMY
YCMOTPEHHIO U Ha 3TO BPEMS OTJIYYHUTHCS C PaBOTbI.

4.3. HakanyHe HepabouuX Npa3qHUYHBIX JHEl] TNPOZOJDKUTENLHOCTE pabouero AHs cokpamaercs Ha 1 yac.

HepaGounmu npasgauansiMu nHsamu B Poccuiickoit Denepalunu sBAAIOTCS:

1,2,3,4 uS5 suaps — HoBoroauue KaHUKYJIbI;

7 suBaps — PoxxaecTBo XpHCTOBO;



23 ¢epans — [lensb 3awutarka OTeuecTsa;

8 MapTa — MexIyHapOAHBIi )KEHCKHIT NEHB;

1 mas — IlpasnHuk Becusl u Tpyna;

9 mas — Jlens [To6ensl;

12 urons — Jlens Poccuu;

4 Hos6ps — JleHb coryiacksi 1 MPUMUPEHHS;

IIpyu coBnaneHuy BLIXOAHOTO H HEPAGOUYEro MPA3THUYHOTO AHEH BBIXOXHON HEHD NEPEHOCUTCS Ha CleAYIOLHH
TocJIe Mpa3aHUYHOro pabouuii neHb.

4.4. Yuer paGouero BpeMeHH BeneTcs cekpetapeM. J[o Hayasa paboThbl Kaxplit pabOTHHUK DOMKEH OTMETHTh CBOIA
TNPUXOA Ha paboTy, a M0 OKOHYAHUH — YXOJ C MOMOILBIO CHCTEMbI ABTOMATHUECKOTO KOHTpOJIs BpeMeHU. OTCYTCTBHE
TaKHUX OTMETOK ABJISIETCS HEABKOM Ha paboTy, KOTOpas He OMIaYUBAECTCA.

Cekperapb BeleT TaK)ke KOHTPOJNBHBIN yUeT Halu4us (oTcyTcTBUS) PaGOTHUKOB Ha PabOYMX MecTax B pabouee
BpEMsL.

4.5. Paborta BHe pabouyero mecra (MOcelEHHE YYPEXACHUH M OpraHu3auui, KOMaHANPOBKH) MPOU3BOLMUTCS MO
PaspelICHHIO  HeMOCPECTBEHHOTO PYKOBOAMTENS pabOTHHMKA, BPEMsS OTCYTCTBHS OTMEYaeTcsi B «XKypHane
KOMaHAupoBOK». IIpi HapyLIeHHH 3TOro MopsiaKka BPEMs OTCYTCTBHS SIBJSETCS HEBKOM Ha pabory.

4.6. PaboTHHKaM NPENOCTaBIAIOTCS €XKETOHBIE OTIYCKA C COXpaHEeHHeM MecTa paboThl H CPeHero 3apaboTka.

Exeronslii  oCHOBHOM omaunBaemblif OTMyCK mNpexOCTaBIAETCS pabOTHMKAM MpPOLOKMTENBHOCTBIO 28
KalleHAapHbIX AHei. [Ipi 5TOM oTryck mOMKeH GbITh HCONB30BAH He MO3AHEE 12 MECALEB MOCIE OKOHYAHHS TOTO
pabouero roza, 3a KOTopblit OH npegocTasnsercs. HepaGoune NPa3fAHAYHBIC HH, NPUXOISALIMECS HA NIEPUOL OTIyCKa,
B YHCJIO Kal€HOApHBIX [JHEW OTMyCKa He BKJIOYAIOTCS M HE OMUIAYMBAIOTCA. Takke B YHCIO KaJICHOAPHBIX IHEMH
OTIyCka HE BKJIKOYAeTCsl IEPHO BPEMEHHOM HETPYAOCTIOCOOHOCTH PAGOTHUKA NMPH HANMMYKMK GOLHUYHOTO JIUCTA.

4.7. IlpaBo Ha WMCTOJIB30BAHKME OTMYCKA 3a MEPBBIN O paboThl BO3HMKAET y paGOTHMKA MO MCTEYEHHH LIECTH
MECsLEeB ero HempepbiBHOI paboTsl B KLICOH Crnacckoro pationa. OTmyck 3a BTOPOI 1 MOCIENYIOLINE robl PaGOoThI
MOXET MNpEeNOCTaBIATbCS B J1000€ Bpemsi paGouero roma B COOTBETCTBHU C OYEPEeNHOCTBIO MPEeAOCTABJIEHHS
€XETOMHBIX OMIaYMBAEMBIX OTIYCKOB (rpad)KoM OTMYCKOB).

OuepenHocTs MpenocTaBieHHs OTIYCKOB  (rpaduk OTMYCKOB) YCTaHAaBIMBAETCS pPabOTOHATENEM C YYETOM
TPOM3BOACTBEHHO HEOOXOAMMOCTH 1 NOXKeNaHuit paboTHHKOB. [TpH 3TOM OTIyCK NPEeLOCTABIISIETCSA MO MUCHLMEHHOMY
32BNCHUIO  PA0OTHHKA, COIIACOBAHHOMY M 3aBU3MPOBAHHOMY €ro HEMOCPENCTBEHHbIM PYKOBOIHUTENEM U
TPEOCTaBICHHOMY 32 NIBE HEJENH N0 Havyajia OTIycKa.

He nosnuee 01 nexaGps kaxaoro roga paGoTHUK J0JKEH COOBILINT O CBOMX MOMKENAHUAX B OTHOLUEHHH OTIyCKa
Ha CIeNyIOWUH KaneHIAPHBIH rOa CBOEMY HENOCPEACTBEHHOMY PYKOBOLMTENIO WM HampsAMyl0 B OTIEN KaapoB,
OTIPEIENHB MECALl H MPOLOIKUTENLHOCTh KaX 10| 4acTH OTIycKa, [UIs COCTABJIeHHs rpaduka OTITYCKOB.

4.8. Ilo cornawenmio Mexay paGOTHUKOM M PaGOTOZATENEM EKErOHBIH OMIaYHBAEMBI OTITYCK MOXET OBITh
paszenen Ha yacti. I1py 5ToM X0Ts Gbl 0/1HA B3 YacTel 3TOro OTMycka JOMKHA ObITh He MeHee 14 KaJICHIapHBIX JHEHH.

OT3bIB paGoTHMKA M3 OTIYCKa AOMYCKAETCS TOJBKO C €ro COMMAcHi H 10 NpHKa3y pyKOBOACTBAa pabOTOHATENs.
Heucnonb3osanHas B CBA3M C 9TUM YacTh OTMYCKa AOJKHA OBITH TNPeNoCTaBNIeHa Mo BhIGOPY paboTHHKA B ya06HOE
AUISl HEro BpeMsl B TEYEHHE TEKYLIEro pabo4ero roaa WM MPHCOeAMHEHa K OTITyCKY 3a crepyomuii paboywuii rog,

Ipu yBonbHeHUN paGOTHHKY BBIMIAYMBAETCS NEHEKHAS KOMIEHCALMS 32 HEHCIIONb30BAHHBIH OTIYCK MJIM MO €ro
TTHCbMEHHOMY 3a5BJICHHIO HEHCIONb30BAHHBIH OTIYCK MOXKET GbITh MPENOCTABIIEH C MOC/EAYIOLIUM YBONbHEHHEM.

4.9. Tlo cemeiiHbIM OGCTOATENLCTBAM M APYTHM YBKHTEJIbHIM MPHUYMHAM PAaGOTHHUKY MO €ro MHCbMEHHOMY
3asBJICHHIO MOXKET ObITh MPEOCTABNEH OTMYCK Ge3 COXpaHeHUs 3apaGOTHOMN MiaThl, NPONOJIKUTENBLHOCTE KOTOPOTo
OMPEEIISIETCA MO COrNALLeHHI0 MeXAY pabOTHHKOM U paboTozaTeneM.

4.9.1. PaGoTonatens 06s3aH MO MUCHLMEHHOMY 3asBIIEHHMIO pabOTHHKA MPENOCTAaBUTb OTIMYCK 63 COXpaHeHws
3apabOTHOM NnaThl:

— yuacTHukam BOB — 10 35 kanennapHsIx Heil B romy;

— paboTaromKM NeHCHOHepam 110 CTapocTH — 10 14 KaJIeHIapHbIX QHEMH B rofy;

— POIHUTENAM H XKEHaM/MYKbAM BOSHHOCIYKALIMX, TOTHOLINX WITH YMEPIUMX BCIEACTBUE PAHEHMS!, KOHTY3UH WK
YBEUbA, MOJYYEHHBIX NPU UCMIONHEHHHU 00A3aHHOCTEH BOEHHOM Cly)ObI — 10 14 KaJIeHOApHBIX IHEH B roay;

— paboTaroum uHBaNKaaM — 10 60 KaneHIapHbIX AHEH B rony;

— paboTHUKaM B Ciyyas pOXIeHHs peGeHKa, perHcTpaLyu Opaka, cMepTH OJH3KHX POACTBEHHHKOB — 10 5
KaJICHOApHBIX OHEH.

4.10. Pa6oThuku, ycnewHo oGydyaromuecs B BY3ax, umeroumx FOCYNapCTBEHHYIO aKKpENWTALHIO, [0 3a04HOL
I BeyepHell popmaM o6ydeHHs, UMEIOT MPaBO Ha JOMOJHUTEbHbIE OTIMyCKa C COXPaHEHHEM CPENHEro 3apaboTka B
cootBeTcTBUH ¢ TK PO,

5. TAPAHTHH PABOTHHKY ITPU BPEMEHHOM HETPY JOCITOCOBHOCTH
5.1. Ilpn BpemenHolt Hetpynocnoco6Hoct KLICOH Cracckoro paifoHa BbIMIauMBaeT PaGOTHHKY MOCOGHE IO
BPEMEHHO} HETPYAOCTIOCOGHOCTH B COOTBETCTBHH C (heIepanbHBIM 3aKOHOM.
OcHoBaHWEM [N HA3HAYEHHs MOCOOMS MO BPEMEHHON HETPYNOCMOCOGHOCTH SBNAETCA BbIJAHHBIH B
YCTAHOBJIEHHOM MOPSAAKE GOTbHUYHBIH JMCTOK (IHCTOK HETPYAOCTIOCOBHOCTH).
5.2. Tlocobue no BpeMeHHOM HETPYAOCTIOCOGHOCTH, KPOME Cilyuaes TPYAOBOTO YBEYbsl MJIM MPO(ECCHOHANbHOTO
3a00/€eBaHusl, BbIAAETCS:



5.2.1. B pasmepe 100 mpouentoB 3apa6oTka, HO He GoJee MaKCHMAILHOIO pa3Mepa nocodusi, yCTaHOBIEHHOTO
AEHCTBYIOIUM 3aKOHOAATEIECTBOM:

— pabOTHUKaM, HMEIOLIMM HeTpepbIBHBII TPYIOBOI cTax 8 u Gonee JIeT;

— pabOTHHKAM, UMEIOLIUM Ha CBOEM WXKIUBEHUU Tpex uim Gosee netet, He mocTHrmx 16 (yuammecs 18) ner.

5.2.2. B pa3mepe 80 npoweHToB 3apaboTka — PabOTHHKaM, HMEIOLUM HETIPEPBIBHBIH TPYIOBOI CTaX OT 5 10 § JieT.

5.2.3. B pasmepe 60 npoueHTOB 3apaboTka — paGOTHHKAM, HMEIOLLIM HETPEPBIBHBIN TPYNOBOIt CTaxK [0 5 JieT.

6. UCTIOJIb30OBAHME TEJIE®OHOB B KL[COH Cnacckoro paiioHa.

6.1. Paboturkam KLICOH Cnacckoro paifosa st HCTIONb30BAHUS B NPOM3BOACTBEHHBIX LIEJIAX MOTYT BbIJaBaThCS
MOOHIIbHBIE TeNE(OHDI.

6.2. Cuera 3a ycnyru CBSI3M 10 MOGWJIBHBIM TeneOHaM MpH HUCTIONB30BAHUM TeeOHOB B NPOU3BOACTBEHHBIX
LieNAX pabOTHUKOM OIIaYHBAIOTCS paboTOmATENEM.

6.3. B ciyuae yTepu MoGHIbHOrO TenedoHa paboTHUK cam obecrieynBaeT ce6s CPeCTBOM CBA3HU.

6.4. B uensx cokpaleHus 3aTpar Ha Tene(OHHble NeperoBopsl pabOTHHK MOJIKEH:

Hcnonb3oBaTh 3MEKTPOHHYIO MOYTY KaK OCHOBHOE cpeactBo obwenus. TenedoH wucmons3yercs B clyqasx
9KCTPEHHOH HEOOXOAMMOCTH.

3apaHee MpoAyMbIBaTh CBOW Pa3roBOp, MOATOTABIMBATH TeMbI IUIS o6cysxaenust. [MUTenbHOCTb TenedGoHHOro
pasroBopa HE MOXET MpPEBHIILATE MHH., €CJIH 3TO HE 3BOHOK-KOH(EepeHLus.

Hcnonp3oBats SMS-coobuieHus.

Hnst pasrosopoB BHYTpH PP Kcronb308aTh O(HCHDIE Teae(OHBI.

Jnst 3apyGeskHBIX 3BOHKOB MOJIB30BATHCS OPHCHBIMH Tene(poHamu.

Haxonsce B koMaHaupoBke:

Coobwate ocranbhbiM cotpyauukam KLICOH Cracckoro paiioHa ()UKCHPOBaHHEIN HOMEp, MO KOTOPOMY €ro
MOXHO HaHTH. '

B cnyuae, ecnmu cotpymauk  KLICOH Cracckoro paiioHa 3BOHMT apyromy cotpyauuky KLICOH Cnacckoro
paiioHa Ha MOGMJIBHBII Tene(oH, NepBbIi KOKEH TOMPOCHTh BTOPOTO MEPE3BOHUTL HA (PMKCHPOBAHHBIN HOMep (He
OTHOCHTCS K 3aKa34yKKY).

7. UCITIOJIb30OBAHHUE TPAHCITOPTA JUJISI CJTVKEBHBIX ITOE3JI0K

7.1. B ciiyuae He0OGXOAMMOCTH B HCTIONB30BAHMH ABTOTPAHCIIOPTA /TSI CIy>KEOHBIX LieJIeit crenyer:

CoobumTh cekpeTapio 0 CBOEH HEOGXOAUMOCTH B MallHHE C yKa3aHUEM Le/n TNOE30KH, MapLIPyTa U BPEMEHH He
TI03/IHEE YeM 3a MUH. [0 Bble3/a.

CekpeTapb co061aeT 0 3anpoce pyKOBOACTBY.

PyKOBOICTBO OLEHHBAET LIENECOOGPA3HOCTD HCMIONB30BAHMS CITYKEGHOMN MALIMHDI WIIH TAKCHL.

[lpu pewennn B nonb3y citykeGHOI MallMHbI CEKpETaph BHOCHT 3aMiCh B «KypHan ucrosnb30BaHUs ciyKeGHOro
aBTOMOOHJIS» U IOBOJMT €€ O CBEACHHUS BOLUTEIS.

8. [IOOLPEHHNS 3A VCIIEXH B PABOTE
8.1. 3a BhiCOKONPO(ECCHOHANIBHOE BLIMONHEHHE TPYHOBbIX 0053aHHOCTeli, MOBBIIIEHHE NPOUZBOAUTENLHOCTH
TPYAa, TPOIOKUTENbHYIO U GesynpeuHyio paGoTy m Apyrue ycnexu B Tpyge MPUMEHSIOTCS ClIEAYIOLHE MEpbI
noowperus padorHrkos KLICOH Cnacckoro paifona:
— BbIIUIaTa ICHEXHOTO BO3HArPAXKACHHUS B BUJIE NPEMHIL.

9. OTBETCTBEHHOCTbD 3A HAPVILIEHUE TPYIOBOM JUCLIUITIIMHEI

9.1. 3a HapyuleHHe TpyNOBOH JUCLUILIHHBI AIMHHHCTPALMA TPUMEHSET CIIEAYIOUHNE AUCLUILTMHAPHbIE
B3BICKAHUSL:

— 3aMeyaHue;

— BBITOBOP;

— YBOJIbHEHHE M0 COOTBETCTBYIOLIMM OCHOBAHHSIM.

9.2. lucuuniuHapHble B3bICKaHUS NPUMEHSIOTCS pyxosoacteom KIICOH Cnacckoro paitona.

9.3. o HanloxeHus B3bICKAHHs OT HAPYLUNTENs TPYLOBOH AMCLMIUTMHDI AOJKHBI GbITh 3aTpe6oBaHbl MUCHMEHHBIE
00bsCHeHUs. B ciyuae oTkasa paGOTHHKa NaTh yKa3aHHOE 0GBCHEHHE COCTABNSETCS COOTBETCTBYIOLIMIH akKT. OTKa3
PabGoTHKKA 1aTh OGBACHEHHs HE MOXKET CJTY)KHTb PENATCTBHEM Ul NPUMEHEHUS! B3bICKAHHS.

JlucumniMHapHble B3BICKAHUS MPUMEHSIOTCS HETIOCPEACTBEHHO 3a OOHapy>KEHHeM MpPOCTYNKa, HO HE MO3IHEe
OIIHOTO Mecsua CO IHA ero oGHapy)XeHHs, He CYMTas BPeMEHH GOJIE3HH HIIH npeGbiBanus paboTHHKA B OTMyCKe.
B3bickaHue He MOXET GBITh HANOKEHO TMO3JHEE LIECTH MECALEB CO [HS COBEPLIEHHUSI MPOCTYMNKA, a MO Pe3yjbTaTam
PEBH3NHU UM MPOBEPKH (PHHAHCOBO-XO3AHCTBEHHOM AEATENLHOCTH — HE TO3HEe ABYX JIET CO HS €ro coBepiieHus. B
YKa3aHHbIC CPOKH HE BKIIOYAETCA BPEMsi IPOM3BOJICTBA 110 YTOJOBHOMY JIEy.



9.4. 3a xaxmoe HapyIICHNE TPYNOBOH NHCUMMINHBI MOMXKET GbiTh HAJIOXKEHO TOJILKO ONHO AMCLHUIIIMHAPHOE
B3pICkaHue. [Ipu HanmoxkeHuu AUCLUHIIMHAPHOTO  B3BICKAHHS  [OJIKHBI YUUTBIBATLCA  TSDKECTb  COBEPLIEHHOIO

(coobmaercs) paboTHuUKY, NIOABEPTHYTOMY B3bICKAHMIO, MO PacyCKy B TPeXAHEBHbIN CPOK.
9.6. Ecnu B Teuenue roma co mms TPUMEHEHHS THCUUIUTHHAPHOTO B3bICKAHHS paboTHUK He Gymer TIOJIBEPTHY T

CBOCH WHHLMATHBE, MO XOZaTalfiCTBy HENOCPEeNCTBEHHOroO PYKOBOAMTENs MM TpymoBoro KOJIJIEKTHBA, eciu
TONBCPIHYThI IUCLUMIUIMHADHOMY —B3BICKAHMIO He COBEpIIMII  HOBOTO MpOCTynKa U nposiBUN  cebs  kak
R0GPOCOBECTHBI paGOTHHK.

10. UHBIE BOITPOCEI PET YJIMPOBAHUSA TPY JOBbIX OTHOLUEHHI

10.1. PaGoTuuk wumeer NpaBO KAOBATLCA HA JOMyIIEHHBIE, MO ero MHCHHIO, HapyLIEHHS TPymOBOro
3aKOHONATENbCTBA M HACTOAWMX [TpaBu HEMOCPENCTBEHHOMY PYKOBOIMTENIO M pykoBoactBy KLICOH Cnacckoro
paiiona.

PaGothuk Bnipase npencrasmnsTs TIPELIOKEHUS TIO yNyYIIEHHIO OpraHH3aLuu TPyAa M Mo Apyrum Bompocam,
perynupyemsimM HacTosimm ITonoskeHueM.

YKa3aHHbIe Kano6bl U peiIoKeH s TPEACTABIIIOTCA B MUCHMEHHOIH (hopMe.

10.2. TIpu Hamuuuu MHIUBUIYATLHBIX (KOJIEKTHBHBIX) TPYIOBBIX CTOPOB HX pacCMOTpeHHe M paspelueHHe

10.3.TTo Bompocawm, TPeOYIOIMM pelleHH it pykosoactea KLICOH Cnacckoro panoHa, paGoTHHK o6paluaercs k
PYKOBOLHTEJIIO OTAENA, a PYKOBOAHUTENb OTHENA — K pykoBoautemo KLICOH Cnacckoro paiiona.

10.4. PaGoune nomewmenns nomKHbi ObITE  OCBOGOXIEHBI 10 22.00. [Ipy  Hanuuuu NIPOU3BOACTBEHHOI
HeobxonumocTy B Gosee no3mHem BPEMEHH X 0CBOGOXIEHUS — MO paspelenHio pykoBoacrea paboTtonarens, eciu o
TaKoi HE0OXOAMMOCTH ObLITO 3asIBIIEHO 1o 17.00 texymero mus.

10.5. Pa6oTHuk, TEPBLIM MpULIeAWHiT yTpoM B ouc, gomken OMOBECTUTL 06 3TOM OXpaHy 3naHus mis CHATHS
TIOMELLEHHUS C CHIHATU3aLKH,

10.5.1. Pa6oTHuk, YXOIALMI OCAEqHUM U3 oduca, 0JKEH OMOBECTHTD 06 9TOM OXpaHy 30aHUA IS BKIIOYESHHS
CHTHAIH3ALHH.

10.5.1. Iepen Tem, kak MOKHHYTh paboyee MeCTo B KOHIE pabouero nus, paboTHHUK KOMKEH 3aKpbITh OKHa U ABEPH
CBOETrO KaOMHETa U BBIKIIOYHTD CBET.

10.5.3. Cotpynnuk, yxoasuwmit NocaeAHUM U3 o(uca, MpoBepsieT Bee OKHa, IBEpH U CBET.

10.6. 3anpemaercs:

~ YHOCHTD € MeCTa paGoThl MMyILECTBO, TIPEAMETbI WM MaTepHatbl, MpUHALIEKALILHE KIICOH Cnacckoro paiioHa,
Ge3 nomyyenns Ha To COOTBETCTBYIOLIETO pa3peLIeHHs;

— KYPHTb B MeCTax, rie B COOTBETCTBHY C TPEOOBAHUAMH TEXHHKH GE30MACHOCTH K NMPOM3BOACTBEHHOI caHuTapyuu
YCTaHOBJIEH TaKoH 3amper;

~ BCCTH JUINTENbHbIE JIHYHBIE Tesle(hOHHbIE Pa3roBopel (CBbiwe _5__ MUHYT 32 pabounii nenn);

~ Hcnonb3oBatk MHTepHeT, anextpouHyio MOUTY W HHbIC BUIIbI CBA3H B HENPODUILHBIX uensx;

10.7. PabGoTHuku, HesaBucHMO OT NOMKHOCTHOTO MOJNIOKEHHS, 06A3aHb] MPOSIBIIATE  BEXIIMBOCTD, YBaXkeHue,
TEPNMMOCTD KaK B OTHOLUEHHSAX MEXKLY o601, Tak W NpH OTHOWEHHUsX ¢ KIIHEHTAMH U MOCETUTENAMH.
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